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Abstract

With the development of global economic integration and the increasing integration of global
trade, business English letters play an increasingly important role in business activities. The
business English letters are significant bridges to convey and communicate the business informa-
tion and promote the business cooperation. In 1969, Eugene Nida, the famous American linguist
and translator, put forward the Functional Equivalence Theory. Under the guidance of the func-
tional equivalence theory, this paper points out that the translation of business English letters
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should follow the principles of professionalism and accuracy, and the translation methods such as
literal translation, liberal translation, omission and amplification should be adopted in the trans-
lation process. And the paper explores the translation principle and translation methods of busi-
ness English letters from the perspective of functional equivalence theory, so as to improve the
translation of business English letters.
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1. 518

B 28D BE 2 0 H 2l — kAL, RS F AR AR H s . 7 55 ST 05 R R AR B M AU 5515
B S AR EENR . (B2, IR KR IEIE G B SRR, AR R 55
BN IR IEAT o R, [ B 78 55305 30 A8 D7) 7 2 v R P 7 25 I TR (S BR R . R 25 0 F
FIARAAH IR, B IR A AE OB 1 7 S5 S5 pR . DRI, SRR — A S S oCib B m i i 2ig,
O S U AR R T VAT 20 28, AT A T B R AR R S5 SRS IR PR R R EL . DhREXN SR iR
Jus « %15 (Eugene Nida)7E 1969 £EH ) —MUFHELE . RIX VTR SRS AR 200, T HiZH
WHRM TG BB QKA A Zh REXS SR B VR OR 0 13 ) 7 BOCA, Bl AE RaT AR & H RO S5, 1
AEAEREE S, A Wnl DURE 7 BRSO R U8 [1]. DhRe xS S5 B8 0 p 55 S5 15 bR O B 13 4R
BETRTROVL A RS A, AT i 7 95 ST A BR R

2. BB HIBERY
21 METBERMEX

BE EERALA) R, bR 5553 H s SRR, FEXTARST 5. BBt BoRG1EE. [ baite iy A
Pric e s & A HE, MAEREE Y, LErLEE, AbBEN 55 3 B DL B4 4 38 P 7 D (5 B
WRRN T 55 FABAF BR[2] . AEE PR SHE BN, 1 55 SRR e A Fl L G B AN S 8 AT . B RsL
Fy R ST A AU 5% 2 1) 36 2207 sUE TR ISR 5515 0 T LU EILE 5 VAl e /g, R R .
5 E AR L, AL IRA K5 AT LA AN SRR ROA5 R, LR i 5515 R AT LA DU, B E 1
fEBR s UEWITEAS B8 R UCIEAE R AN TR A5 B8, A R M A R 3 35 0 RO BRI T %)
VLIRS B A G I RS R EE R WIR 2
22. MEREERPNER

15 95 EAF A5 BR AT AR 9y = A BB . — IR S RHIE, 7 55 005 B — A RSN A S A
FARMISCAE, HRZHN S SREbIaC e IR S oR G R T, FE R ERREENESE
M K P 7%, e BRI P 45 DEAE A BR O s 3] ) sUARAE, 7 45 D015 15 iR i A) SRR IR 2 F4,
tanssy, JEFIA). BEREE, R 7R TEHM, RS IGES IR RS pE R RS YEhiEs
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SER)TIRAKIAE N . B w5 BRI 55 95 B A AU S URHIE,  DUEEHER BB I OS2 . = RS0y
fiE, PISSICTEAE R LR, (EZAREAI S VR R [FI, PS5 IR (5 o U IES, R B
ALEAN IR IL[4] -

2.3. MSHBERIFNMR

75 55 JEE A PR B 1R A T 2 BER ARV AAE . AERHE N SRR AR S 18 S AR IE B K2 HWT TR
T S5 SR AT BRI R TP BORARE ORI R R R I A ORI R MRV A RO 78 55 SR TR A BRI AT 7
bidlE ARSI TR KR . S, IRASHIE T E R I FLIETE A H BTE R AVE R R, S SRR
AN % B, ARBEAlid i 55 SRS B IS PR Dh R pRoE T L AQVA A . B NE BTN R[5, HREFR
RYIFSSHOE GRS TER, HNFRBEE, DRGSR iEmfLite]. Hk, MCHRME
X 7 9% JEE AR BR RH PR IE 78 2 BAADE 50858, AL SOARE BRI . 2R3 A £ S48 e MRS
BLH BOIEAIJRIE AR RS LIRSS, IR RERBL I AT . ALB . PREAIETE[T]. B, AR S5 UGS
PR B R T T 12 AT 5 A BRORE 3 0 S5 905 R O, (@R sE ndEm AN ol i, RERIAE IR
HR MRS NIRRT RS IEE R RIES]: ARIGEAE DI REXT 5 (0 A BEER T 1 1 55 91515 B AR I 5%
[5]; Wi ES MIDRENTSE RO LA 7 B SRIR[9]. B, WA B AR 55 0R M5 o R IE Laa il 7 — Lk
B TSR IR BEEA L XM B BORESRAIALE, AT B 5 A 55 IR A5 R R HER 1 [10] -
IR 2238 WAE 5 A 0 A EXT T 55 ST (5 s IR AT TR, DR B 55 9005 MO, (HIXitiz
A, 55 R AE B B RO UE T PR R A 1] . AT REXT SR B VR I A BE AR 7 55 DL A BRI B R
JEM AR T, B B R E RN E .

3. hREXFIEIR
3.1 IhEEXIFHIS

1969 £F, KEFXIE T AR MBIEFIE « RIENIEFZRME, RIERIERAR, J=H 7 IIREx
SRR, ANy, ZHH TR SR IIEM T B RRIE . B AR SURIA BIZRIK JESCH H K2 R E
L. “DIREXTEE” RSO RNAE LI A X S R R SR SC, TSR RS F Z A D E B X AR
R EE R E R, SRR UCE R . SEILThREXS SR 2 SIS 4, BAEIE A B, 3
PR S | A IERIB I S AN 3 S MEXT A5 o U4 « A5 IE M hREXT S5 BR X 138 A LS R A4E 3 2 .
ERF R IRV MR AR AR SO GE— B AR T 3 0 ST B AR 7 IR S (N B A — 2
BARA[L]. RRMSTEF KL E, i H R EE RS2, PRt SR 2R, MFSCERT & HAREE 1
PRSI B, EIEIRDNK.

3.2. ThEextFIEie R RN

3.2.1. BXERWE

TR PIRE S R EA FIE S AR A FER, 1 il TSR, 8 ABA R KA. H
M, FER S EAS R R IR, B ROXE B RIAER A . . kO BB TR AR AR
WA EEE, AR AR AN B HARICAC R, mW e R S K AR KRR, X IR AR
BT R o
3.2.2. XHE

Je4r < ZRISTEX BT 20 AT, B Fi RO X S5 () 100, R0 1 XU el 5 7 300 28 Sz e b 1Y) A 4tk
P TOE S RAE N IE RS R — N SEH S, TERNL . R) T T8RS 5 M55 77 TH /0 AT 7 45 D55 bR IF SR

DOI: 10.12677/ml.2023.116317 2364 IARIE = 2


https://doi.org/10.12677/ml.2023.116317

s

Fimio B2, TSSIEIEAE RIS . ALBNZREE. Ik, FEH0EER 55 0B (5 R id R,
PHTRERL A REMAE N E S AE S, R P AR BLETE AR, DUSE] 5 U5 HE R A XUk

3.2.3. ERRIANE

FLIRINRERIANT, T 55 S A5 o LT LAy AN SR AL, — bR A5 D DI fE, 3 — i o i i A1
AR S A5 NI ARG BEVA I, dn(E . P05 TEWMESE. RPN SR Emn, &4 A
AERR DG 2 -

3.24. FENRNXE

TENREXT SRR, BE RN ARAIER EER . RAEEEN RN EETSEE, FRNETSE,
PEAG — o B i 75 B2 X B RN, o AR DA — AN T () R 3 I 12 DA 3 1) S SR N T o AR SR IA TR
FHVE S F KA, Bt DAVPAN — DUR B & sh 2 5 s, — MR LB MRt 25 5 1 RN S
RLER—E, BT AR G BZ IR R A, RIGIE BRI SR NS, DASEIL D) Rext & A [12]

4. ThEEMFEIRES THRSRIBEREF
4.1 THREXIE

N TS RSO SCZ I e, Jb 225, SRIETE F A ML R A, BRI A BT H %, e th
TR “TIREXTEE” o THREWSENARBUE RN Al SOR. SCTRSE YA T .

4.1.1. RPCIF

TER 55 S5 R S REXT S5, B TR BRI A S at B RIEIZ . R, B EERGSA
ST R 55 S L aa)is, 785y PR bR 5 2 O AH DG RTR . BHRE N 0 — 8 L5718 2 1) -1 s FH R 2 A
BIPEIA . 3455 “CWO” , KB NEAMEEEIAIZ “cash with order” , BB “BEIT AT ©
KRS AT T R R 5 b AT e STk, BIEA R TBEABKEN T, JHR &M
7 4515 BR HP IR AR 2 U RE

T 25 JE V515 oR B RAE AR QU TR S IR h & H 2. XN T IR BTV B, B %2
F AR VEAAI, HARUELE SO A B — 2, RIS R R, DR E B 1 R A i
B, “draw” —IEIFEIE P SCRIBE R BRI “aximE, HEs R, WRE17 TR E R SE S E R
BN “HET o ARIX IV ARAE IR HE RN B 7S 55 TR AT 2R I BRI T R .

IEAk, 75 55 A B B e IS A IR GR I DhRe X & . M NERRR S —FBEEA, 7% HEE
HRAER —EIERE, BT IERZS, EEAEMTE. @, SRS, F UK RS H
PULE T 55 i85 R i Bl b, etn A “confirm” e “think” , A “inform” e “tell” 2545, [AR,
H T 955 AR B W SR e, P 5 SO B TP VR e 2 SO A . PR, S T RO B AR, XX
J7 RPN HT L0 Seif g 2 SR B8 LUART IR iR fE, AR HEXUT7 38 s [13]

TEYR S 1 55 Jn 5 sy, R EE R B, RS IEEREAR T ARMESR, O
B EE E AR SO R R A — R B, A E %A m B Z Y . 1B Sl 8 A AR B —
SEMFEMER, e “preceding” X% “before” , F “supplement” 8% “add to” %%, XAPHIVER
WERIE T, FTUIRFAAFIE S 1 BAER 5 B S R B R, LI & R A E,
LIPS e NSRRI NS LY 5 = N e o o R T I  RP 19108 1 = Bl I

4.1.2. AUENEF
WEANTESAETETT S5 E R PR WL, AR G F NIIORR R ST R s SCh) AR SR, AT
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Rio BT TN M ZZ0E, PR3 R RS A) 1 Z AP E TR OG R o 55— 7 1, 7ERHIR K ) 2,
I AR A DR A ST R A, SRR BT

)1

J& X Itis undeniable that your products are better in quality. But we cannot accept your L/C terms of payment, for this
would tie-up our funds for four months.

FX RTEFIN, RAE) e ERAE, 2R BIE K5t 7 KT RRIEZ T H A AR IAT 7 X, L
EREFT AL EERONAZA,

BRSO B I S R i A 7 2 RIE R, (HIE SR IAE R, W BLEREE A AL,
I HAEA)V: BBl Rt 4

) 2

J& . We should be grateful if you would provide details of prospective importers of good standing from your customer
database, including a brief credit report on each one.

F RS, RATEP FARNAA TR Q0 H T 69 2 Ak, FH RN T2 RIR, F+Ho8s).

5ESCH B, #ECRIE TIRER R, R R Sil 1 45 B . S50 We should be grateful”
MAER) T, 48 “if you would provide” JEERIH . WEERESCH, 48 “WZE M BAAEME, 8 Ok
B e R, SURA TR, BRIGERE N, &AM THAR R TR R, LAk Rz

4.1.3. XEMNE

B E B R S5 A5 RN, — 7 T B S SRS R R ARG I — B, 53— T R B 4 2 e R S
FRESC I SCMAAS B o BRI VR R B B I BE AR, BRI RIE 5 U E S, JHRYE 1%
NAE I B A TR e . TS R AOARIT R S5E R R0 16 . B,  “Dear Sir” §HEN “HUSH”
“Best Regards” 0 “ME” o 7EMH S IOEE R BT, HEADIZBOR GRS .

4.1.4. XHF

X SRR TR SR ST KUK BRI SC  XURSA5 E AR T B LR RS . B S B R s T A TTHE,
LY PEAS SRR, EARE, JFEEAL . PR R RN S B R B R SO SO AU, 2 b P SO A
HALSTE .

)3

J&X: We have received your letter.

L REIKA.

#] 4

J&*_: Thank you in advance for...

F GEARH.

fE_ETRE o, BESCPEA T CORRIR” . BN S RIA A IRIEDUE R IL ST,
P DY 5 RIK ) FARSCAS R B (T3 3T, A0 60 T 95 S8 15 B K AU o SCAR L IR S5 48 B I AR A
LASEEL

4.2. S IEISEEEREL
25 T (5 R A — R BRI SOAS, DL IS FE AT S . )il UL, PS5 0EiB R £
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MR, BENOZAE R, EHERILAE R, (Lt E S5 A A w SR (B S P
AT 55 9 TR B8 10 10 0 3R 2 b Ak A B 1 (10 B I [14]

4.2.1. RN

P 25 S VRS X, FER S SRS R b SR A A A R S5 SR RS A AR A
8, BUERANE NTEX T7 A RERE(E . FERTSS2CIR AT, MIVE. Lk 55 RIBEAE 2 AT TR IR Z
T ED R, AT BT T RSB At R, 1 BE B B L AR, A B
MR, W WAL AR S IEERIRELS S IR )], SR DR S5 IS TERI e b R I BT .
JOZAZ AR A R PR B U, (A SR AR R ITE B . B, LR E S ok P A AR T,
IR G AR FHEAREE LS.
422 AERMEREN

R 45155 BR R PR Y T SR BRSSO TR SR, AR TR L AR B . ik
WH, BIPEARE B RZ R TR 4, AN RIE AN AE, BINAES5 0y, S RS & RSO SR Y
SRS A H TS S RSOSSN . R, P R R AL MR (5 B, it~ e
PRI FET0k, 7 55 SR R S AR S T OO NSRS R AR M R T . e R R R
NVESCEMIM R FH R0, K — B BRI, BRI E S B, PRUERESC R AER PENIA Rl .

4.3. BERE

T IIREXT BRSSPI T, EER VR SIGEERNEIFETE, OFER. B A
PRI . RSP E T .

431 HI¥

T8 5 JEE AT B SRS b Bl ¥ I B R SS HREAR TR, S R SRR NI . S
JAE DA . 4R S SEBERERRE B, RS IOE(E s RIS R Bl SEREEI . A
A BE RN 1, RS T RSO NS, ERFR SIS, 17 TR 5 .

#] 5
/&% If one of the original policy has been accomplished, the others to be void.
F w—EACHTEE. ARAERAHAK.

M T B 0T LA S R 555 BR R B A R R A Tl v, wT DLdE s B RRE R R I ok . il
¥4 “one of the original policy” #Hi%A “—friEA” , #4 “the others” BN “HRIEA” . HIFERA
M BILAR, WOCIERE TGS, BROSE TR SCHINE, XARER 7S 25 1 XA -

432 BEiF

BT Z R, BRI —EReER . ORI O B B B b . IR AR ERRON
TAESEAE TR IR 7 W RSO B e e . B AR, B AR I S R SCRURS A,
A R | H A R BB R [15] A IHBEXT S I A BERT AT DO S H IR 52000 1 3L S b5 i 52
FRAPSAE [ S5 SLAR 7] (1 2R -

7] 6

J& . Our goods are made of finest materials and highest work-manship and are second to none in design and durabil-

ity.
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FEXAM 5,

“Our goods are made of finest materials and highest work-manship” #{ &8 i “ 4~ /A 7]
P e DUSRBF I BORE, s i = LM e
BER “AE BRI 77 TH] 2R 4k 3

)7

B A B SR ARITG AT, RSANF T Rsl e, st fent A d b KR E.

“and are second to none in design and durability” #% %

B R S R SCH T AL, HAE BRSO AR IR TR SCHY)

=
=

J& X Itis important that the goods are delivered in time as stipulated in the L/C, say by 30th April. If not, you should
be responsible for any loss that might be caused by the delay of shipment.

FL RYERERIENZA A A 30 BFTAIE, XEAEKR, TN, FHIATE R IEIR WK 0T i & 091
REIE

FEJRSCH,  “Itisimportant” JAER) T, MAEFEXH, “XHFERXEKR” BHEA S, Hrp “it” /LK “the
goods are delivered in time as stipulated in the L/C, say by 30th April.” . WSl BRI 73, #4880
T REIE, SH A M EREGE  INA) )RR R TGS P A A B R, T DOE AN
FER)H . “30th April” JBHE AR TG B I ZRIE I, 1“4 F 30 H 7 4% B8 o SOk S R SE ) .
W EREE, R 5 RSO A .
43.3. HF
BIERIREWH PSR CHT. Z2RAE, E2SBONEIA FEE, Dok 208 S 3R .
XRMF RIS

R T MR R 1 BT R B 1) L rhox O TR I R . RS R, ARt SEELT)
REXTSF ML T7 1% BEAAMITR: EEREMEN. 2R FRTRENE . ERRES. FHEIN
G T AT A A RS IR

%1 8

J&X: We are sending you our Contract Note No. 35 in duplicate. If you find them correct, please sign them and return
one of them to us.

HR FERFARSE 35 FRAH, BEMAIR, HELIFFREF LLAT.
EFPEE AR, JFSC “you” BIPIANFRIAZE R ST 4418 T . “We are sending you our Contract Note
No. 35 in duplicate” X AJiEHEH M « ZF LI PIKER 35 SRAF” , B ChEmE T “/K” . [FFE, “Ifyou
find them correct” #{EIIE N “HELIR” , “you” {ERF AR AN . XFE—K, Bt 8
s, 25 NE R IRZIEN A
SR, RO, ST R T LA N, R R S TP AR o AR DTSR ) S5
FEPGEA) A DUE RS . N 2SN

]9

J&.: We have not received any orders from you, and we would like to know if there is any additional information you
required about our products.

F RTEAKENGRTITE, R Bl Ry REERT A KRN ) T 4efz &
JESCAE ] “and” , TRESCEME T “TTH” o XEE, BESURBRM. & FEH. ook
M. BeAh, BESCESCh A “a” |

“the” . “those” . “these” ZEidid], {HP N iF XL HE
H]g “#/[\” N (‘:‘[Z/[\” N “%I}%” N (‘ﬁ@” R
SCREC AR AT LAAE I

Hppokut, dinlr 7B mEeEst, w2 Her
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4.3.4. ¥F

BE VR TR AR MERA BR AR I SCROZEAE b, AT RSO BRI TE . BRI, R AU IR TR, B
DRAUETEIRZ M ) Se B AN S BTG I 78 55 91515 B IO B R 75 B T, W] DUR I 389, T B i) 1 B
uf . SEHERIAL IR OO S, S R MR 55 5 R A R . AER IR AR AR, I SEEL T R
SN T R ELSHIEINEFESON RE R, AR RSO BRGEAE R, DU PG A s B AR AR
E

it o

%] 10
J&X: The import is not permitted to over its limitation.
FI YT RARLRAEE .

FEE SO, “limitation” fE— AR 4T, Ha SO “IRE” o EEESCR, EREIEN “IREE
Bl” . Hn—id “YEET, XA RSO E B A, SE R EA L. AiEY, MR
BRI T, B B AR SO L RE b, E e RN L B IR, DRI BRSO IR S
SR, BB, IXRE, A RETERNVECR LI MBI Th e
5. &5iE

75 95 JEE A PR AR IR ANSS LR 9515 2 (Rt R 55 A AR IR L o MEEN 8 7 55 S 1515 R AT LUSE B st R
LT S5 BN MIMURIEAT , DA P 55 5 A R (A 98 o A T B S D4 55 R 5 R R 136 1 v A 12
DA S i A 18] o DhBExT 45 B i 55 S5 bR B IR At OB RO A M B IG SRRt . A Th BEXT S B i
BT TR % TR B MR EEEAT IR, R ANEEIRSE, R OGN HERR L BRI, SR A E
B B BN RRSERIEE L, S SCTh RS SR, H TR 55 SEE 1S B B AT FUR I A
TSR 75 T FRVRIE FEAT B T 5038 76 95 DR £ BRI O TR, LS o 3 S DU R R 2 7 0

SE
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