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Abstract

With the development of society and economic transformation, enterprises have an increasing
demand for secretarial professionals. However, there are currently some problems in cultivating
secretarial talents in higher vocational colleges, such as unreasonable curricula, insufficient prac-
tical teaching, and weak teachers. Therefore, it is of great practical significance to conduct
in-depth research on the training and development paths of secretarial talents in higher vocation-
al colleges. This study mainly takes the current situation of secretarial talent training in our
school as the main research object, from the definition and development of secretarial major, the
curriculum setting of secretarial major in higher vocational colleges, the quality requirements of
secretarial major students, the practical teaching of secretarial major students and the post-
graduation of secretarial major students. Analyze and explore five aspects including the employ-
ment situation and market demand. Through the investigation and analysis of the training of se-
cretarial talents in our school, we found that there are some problems in the training of secretarial
talents in our school. Corresponding countermeasures and suggestions are put forward, aiming to
provide a valuable reference for the cultivation of secretarial talents in higher vocational colleges.
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