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Abstract

The Plain English Campaign aims to address the problem of obscure and difficult-to-understand
texts. Across various industries, instances of complex texts that are hard to comprehend have seen
improvement, with an increasing appearance of simplified English texts. Plain English demands that
the writing of texts shift from being centered around the content itself to focusing on the readers of
the text. Translators, striving for more efficient translations, have proposed respective measures of
adjustment. This article analyzes and summarizes the methods of simplification in specific cases.
Starting from the principles of simplification in English, it divides the discussion into three levels:
discourse and text, sentence, and vocabulary. By comparing versions of examples before and after
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modification, it explores the specific methods of applying Plain English in practical use.
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1. 518

FIFEIRIK . BT 2 50 AR T Z MR SCARY, R E DU R B SUAR I Bl fE5AR
WFIC AR ] R I AR, B — S8R IEANIE ), B B SCA, ad T Il DL B Lk
EAGEEME .. MAERE AR -2 B sl R AL, AU BEET, T2 i
TG, EARIAE EHE, AT, AW RN R RN T — M.

William Strunk 7£ 1918 4 Hifiit [ The Elements of Style [1]—-Brhxf S/EHH T HAEAFEH, BEKH
B 5] Plain English R, (HH 5 {8 01 9518 10 4EVE CUR — 2. BRIk Z b, Joseph M. Williams 7E (Style:
Toward Clarity and Grace) [2]HtH3RIA T #h G 41t 2 Ha) 7o iR A 7R 2k, 25 PEaRE Gad
BV EIEE ) [3]— 15 rh ot 8] B D508 s F 00 4B AN AT T MBI AUE, KA BURAE (FESCRE
R ST 4]0 8 B 9015 e 6 B B IS SEAT T VRO TR, et 7 IR, 4 B o) 4 B g
BT AR N AT T 0T, T DUE B 1 B S AR DGR SRR TG £, VS EIEEA TR,

A I8 FH SCHRBIE 002 DA S S0t ik, 0k 87 BH S A8 SEBRag FH Y B 771 A4 AT
2. MAKIBERITFENYER

BEE BB IRIE, 18T MZAE WFRE R STIRI RAW T K, KARBEHA 7 SRR, CF
AN SR A R Re, T EE S RAR, RSB R SSIAE AT . 1971 4F, JEE ) 5 B g
i (Chrissie Maher) &= B ¥ R T 4 X #) 4% Tuebrook Bugle, iZ4R 4% H1 24 #h & B3 E 2195 17F KUk
EiME MARLMER TG, X235 T 4 I RAR: 1974 FF D fkmorn T AL, LB E
T AR HERSCRH BRI S5 17, R T T R AER SO AR ST B A B0 B8 — A AR, i 0 A FH 17 BH 9B 64T 2 dm 1A,
X FIPIE T W 2 FERAE AT T R AL R M ISIRIZ SR LA i AR i, 1979 A Dk AR H
T L N DRI AN 2 5 43 o I U E 335 T 44 A 21 BB G J =2 B g, b P8 167 BH B8 3N I 2R 1t e
TRAEWST I T HE RS A BN RIEER, MIRKE 19 E 0 E HIEE ).

Bribz Ah, fEETER. BT R ARSI E MBS i) — RAISEH R, BAEMN
HE R 5 AR IARE i, TP ERAE DG TR, TR FR 10 P R T Akt BB AR B8 2 & L ngs,
FIEEM TN S . 20 20 70 FARUR 2 E R BUMEIT S99 BIRE] T i @ fE, NS KEURF 1970 4E M
HHRER R, BT T KRS SEE 1971 S0 7 RSB B4 i 1] R 1)
PR R MBS RS, & EAESE G T fHH K EIZ ).

3. MRAZIERIBRS
B A BRACH A, L A Vi B AN IRT ™K, T DA PR AL IEAE I BOR T R as T A, 45 % [
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NRAR TESE, $-m 1A AL I p R T AR, [ Bl Se s s i % thadt— 2D ks 1 9Eis
I -

3.1. EFAEIBRENX

PRSI IR Z T, A0 T ISR VIR AT £ 5, FREEIRE (IECsfEsits
SEERY [4]7#E2] “something that be intended audience can read, understand and act upon the first time they read
it.”(Plain English Campaign, U.K.), 1Zf) AEE1E & B HI VR _Exf R B SEiE 54T 1 5t %E,  “Plain English is
good, clear writing” “communicates as simply and effectively as possible” (Plain English at Work, Australia)
MAE BB BT B R IS s AT 13, R T SRR A AR SO IA H A T K,
T 7 fa] B DR A 32 A RENE T S T HUIRAG SCAR AR IS B BOX — H Y, b4k, B S AL A
K&, “Plain language writing is a technique of organizing information” (Minister of Multiculturalism and
Citizenship of Canada, in Plain Language: Clear and Simple), ALk, & B ZLiE a] DLBL AR —Fh URR 2 1
R, FIREM. R, BEE SEEE R —, MRIE PGSR —MiE S .. B
SRTAT I IETE J R T AL, A E TR AN I E R AR, AR, FETRE Ry i, o U ROR B
WY LR, tea M E A SEnAER BRI . B TR CIE RO, A SR IS
FEA) T B LA LA R SO B BT AT HRRROT T HEAT B8 22 OAIT 9T, e 2 DASE R AR ], B8 vy A RO B S

:%r‘\@o
3.2. EEAZEREN

FREBEHEE RATIERFE N8 T+ =3, BBEARZES N=)Z:

B RARAE LERRE, G S ERE, REARGHE, FERshiy, ARG R6T
SUF e, BRI AL U, B RAE, SNBETHIE H LUK AIInEhfE T SR 2R
FEATEE, GO MRRAMEHENES: B=FEwI0R0, Wi A, R EE REN
I, AN .

LA = AN J2 T AAS [F] B4 A B0 ] W 8 P SR U HEAT 1 F 5, R v il i R i s S T B 5 05 2 A
A BT O, SO AN, AR R DB B SOR AR ISR, AR
HRABIIRCR . tehh, WALHE LR DLLE 3 pRod (9 B SC 2 B, 2 0 B G00 SO T HIEN R,
B AR (52 o )7 S B U AT DA BRE SC AR S 002K R WRD) 7 /TR AR D, 38 S SR A
IBFRRAE B/ TR A B RCR AR 2 A B TR1TR SR AE 0 M TU 2% (B0 T S M v o 3810 2 T JUDA 3] 1R A
e, SEnAER . =R A FR 7 AR T I B A R R T 1R, 3 sRAE B R Al S i i 2 1
B2 KR Z B S AT, X HARie# MR Re ) ik SR MBI T, WHnT LU ENE B
REALIL

4. ERRZEER M AR BISERE

FAR EAGE R B SCAR T MAT, B eE R CIESC AR IR HSCE) [41Pon T 3EiE A (b gk AT
THBUNRE, P EERAE GREEEFINE) [B] P Wk T TAHCHR, B T REBIEmM LB,
ARSI 451 N DA _E PR SCA A b
4.1. ERASHEELSR

SRR T B2 RE, MARTE SRR AEBL AT =ANREKRE, AR WA R
i BRI, WEE LR R E B MRS R E BV H R, IRRETEE TR R RE. AT R
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SREF— )1 PR AR DU ARE R AT IS, AR —HE UM, BKAER SR ER . e b
VF 2 WURAE SR SCAS A% 17 8 R M VR 2 FEAS N2 BRI, RO IE R R, 1 BH 95 1H AR JZ T
KB, DN R, B ER SRR E SRR R, B SR R EE, AN R TR B R R
GRS

BARE, —MTHARSKSMSWER, A5 ET, rUESIER, @RI EE 5
T NINEE” (R JEI, SedRdE e CUET AR A ST RS, KA R R E R R,
XPEERT K EEZME B SRR R, X MEW . Rtz sh, e U R g i AT
RS ASAITB, A 22501 BE S W R R IE FE R AW 2, A R 2 R AR R
AR, Nt R R B ok feE R 2 2, AN ERBCRERERAT I, BT DUARI )RR
[ PN TE B 35

JUHAE — BeIE A, 5T Rk G 1T BRI AT 2 Ak, ol T T A E 0 R R I B AR B R TR Rk
By MG 20 TR I A ) 2 AL EE A R Ak, B T b e 2 B ORI DA IR B T SUARE Bk
KR

HR, A2 HEET TR, @E 5E R IR 15~20 /N, #H 7KL
&, KA EEARD =0, wmRidK, R TS . ERGA) TN, R IR A )
BT I, WERTUS . JRIRANESE, W DM RS e B LT, A Te ZEE R A A), AT DU A ],
WRIFEAHEIER . BRIbzsh, REEMH ESNES WA IR DA A SN, R E A K,
WN AR PR R R, BRI, A I E B IR R S0, HIFR A T B
HE, W “HMEARLE BB “FEHE . phR” SRS UM R, AR i s oL T,
BRI,

B JEAERCJZ T IR 5 Bl i im0 2, FT % DAAE 2 4% )45, i R A 35 )
W, EAERUHEERPRE . AMESE, B AR W 44 1 B A 1 A R e A K I BN 1), RS
DERIRRIT . [FIR, A TEWEA . IS R ir e e @ X, nT AR AR BN, FT
BLF P E A ARIE RN R A B R R, MR T RIS, SRR, A X AR 1)
HE . A4, EalEBYE S 17 kAT ik, T ad (advertisement “)7 %57 ), expo (exposition “ JE ¥
=7 )&, JNEZM.

FEAE FH AR B {40 T DA Bl a8 o AR OG P A AT D AR L, RIS ZE B, IR BIM I RR, 2
— R A T S R ) R

4.2. BEASHERGIOH

SEE I IR A RRERAE S I “ghAEAL” TR RIS 24 F 5 A0 R N P A Ao FL 48 ol g
M, TR S SO B . DU SR04 DS S B R Z T A2 AR Z AT 40T

421 EREBRIEREER
AT K 1 s 2 T ) TR AT IS 2 R, A4 AT DU ) T B S AL, A P B AR ) S S
i 1:

Original Version: Our lack of knowledge about local conditions precluded determination of committee action ef-
fectiveness in fund allocation to those areas in greatest need of assistance.
Revised Version: Because we knew nothing about local conditions, we could not determine how effectively the com-

mittee had allocated funds to areas that most needed assistance.
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%41 )9 Joseph M. Williams 7E (Style: Toward Clarity and Grace) [2]724 Hi i) 1, W NHR A5 O 1 56 &
JR ) — T ER i R 44 1R DL R R E O HES, fii 54417 our lack of knowledge {4 E1E, precluded 1 yiH
BN, B LR IR AR, (HEL R G ALY, A7 E SRR, WA WA,
B R S R R R G B =, AR, WIRIXFER A T RE B AR, AR 5 A R 4R
L, AR ASAE ER

“our lack of knowledge” & A “FATHNIRFIESE” , BMEEXALE “FAT” TR EMARANECY
ARG “AT R, AERE” . WA IGE R A %, KHE CNImsiE” R, ek
“HET TH A", BHHEATE N “we know nothing” 5 H:Uk, JR &)1 precluded determination of committee
action effectiveness in fund allocation, BN “ TGk E &R AR R & BLJT AT A R, dFHsk
TR 1, AR NTE”, SERR F R AR FRIE 1 R ORI R 2 5L S WA A R T A S B
PR CAZE H FIEMBE R E M T S, Committee & H allocate [RIsh{E, we & H determine [1zh{E, H
BefE N FE, #2008 35 50 20 we could not determine how effectively the committee had allocated funds,
) F AL RIAR RIS, wE —H TR

il 2:

Original Version: If there are any points on which you require explanation or further particulars we shall be glad
to furnish such additional details as may be required by telephone.

Revised Version: If you have any questions, please phone.

AN T B IR I B P [5] T ) — AN E S, SRR RIS S R A, e RS, BAknT
I TR RS RAGANFII NS, #A L2 38R . J54) 9 points on which you require expla-
nation or further particulars, points ©.4:[& % T explanation or further particulars & 8., AR BH R854
questions; TERA)HIIEEL T, by telephone FTHLIEMIH KR Ty 1 ik ), AT EFUL to furnish such
additional details, ¥k} TiXHEE S5, A7 HEHAH T .

422. A)FEE

ERITFHRER, HMERKWARTLZ, ATFRSREDERNE, ARTARGHENEE, EFHLK,
BN R InEes, st 2P A —RERSUR .

i 1:

Original Version: The penalty charge will be reduced by a discount of 50% if it is paid not later than the last day of the
period of 14 days beginning with the date on which this PCN was served.
Revised Version: We will reduce the penalty charge to £35 if you pay it within 14 days.

2] [FIRE A T B SEAEE B Sl [5 ] 1 — AN B B TEBSIE S FREKIE T, RiEEXE, §
HESESH TR SEMRAL, LU E BRI, JFEA) )5 H L be reduced A1 be paid
HAE B ANER I, KR A AEE, AR ER, A 7K, EAaARE, KEAUH.

MESLIE B rp, 38 R T I SCAS A B R A TE 6 R DA SO AR 4, we 2R 181 42 reduce, you %
R IIEER pay, REMEERBIXHFFER, SHTERBEE R, MOSRNE T FEGEE, 538 “@
WISATHIR 7 484 FSALAE F BB B AR R SO ORI & T AR

il 2:

ST: RMNFE—FFRFREFEEN, rldvet =AM EmE TR RIKDY , ZREEH—
1, 31100 7.
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TT:

Original Version: The fact that we are in need of a specialized housing decoration magazine has made us decide that
we will try to give three reasons in the affirmative for subscribing “Your House”, which is a magazine issued monthly
with 100 pages for each issue.

Revised Version: As we are in need of a specialized housing decoration magazine, we have decided to give three af-

firmative reasons for subscribing the monthly 100-page magazine “Your House”.

AR HERAE. GRIEBIPES01E ) [3]rh i — MR, B b [EIAE RT DU 212515 1 WAL
JESCH A A BT AU T — N2 SRR AN, B RS T =N, WNRE FRE
cadk, ERXFEINKKAFh XS T =A0), o T8, JFkLAREE the fact that 51, #4818/
AT, RS E P BN W, (BELRER P IFASH, BiRusw e AMER AT
A, AT A%, HJ5 X T has made us decide that, decide t1[FI#£H] that 5] 57218 M AJskE£iA
CHUE” NE, R TS AT DA A, w7 RG], AERIIN T AT R AR
F¥; fxJa, “forsubscribing “Your House’, which is a magazine issued monthly with 100 pages for each issue”
[ FEAE R T M AJRE “your house” BEATfRBEEAH

T IR e ISR 0 S0, Re RS s D AR IOAE R, e F el A A . 1 2eMlis 1 the fact that
IXFETCIETE (R UIA AT in my opinion, as we all know, as we can see Z54%), LA FIfRIWMLIH 1), H
FEM, FFITWAL, B AL E R, BUUEMA T EEMH T as 51, BT . decide
that TR A G) AL R decide to BEAT 4L, TEILATEIIN B 315, MIREEREEE N — AN 0] k3
H, AMUAIEENEW, 687 KERESERS. give three reasons in the affirmative 5/ 17 45158 4% A #
i, 151 4 17 (affirmative reasons); the monthly 100-page Ji{7f magazine 2 Fiff & 15, M N

i, FAEZ.

423 {FLE®E

EAFMBEO R, WiErER L+ EER, ER “mg” faERES RS, hH S
Tnise B BRARAE L 3 ORH S IR

i 1:

Original Version: Pursuant to the recent memorandum issued August 9, 1996, because of financial exigencies, it is
incumbent upon us all to endeavor to make maximal utilization of telephonic communication in lieu of personal visitation.
Revised Version: As reported in our August 9 memo, use the telephone as much as possible, instead of making personal

visits, to save the company money.

ZRIER KA HIR (RIS 5c) [4] B Il Js e K& H 1 41 make maximal
utilization, UL /b WLIFHARL it is incumbent upon (UANZEEE), in lieu of (HX{X), endeavor to (%% 715
), AMYETHR7E K

B RS 8] 7R LA AT 1 MR e B e, A B AR IR B 98 %3] 1A, endeavor to make
maximal utilization 24> 7 as much as possible, in lieu of 24 1 instead of, fffl#% 1 itisincumbentupon, ¥
FIFHON TATESR), BB M. FE°F 5 1S R b a] DUSE R SRR Ik & 462073, 40 pursuant to m] &
#ly under, for the purpose of 7] & #i 4 to, inthe event of 7] Ay if 25, Btz 4k, JE 4] ) memorandum
WA T 455k, BN memo FE R, IAFR T RIMLIIER .

il 2:
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Original Version: In my personal opinion, we must listen to and think over in a punctilious manner each and every
suggestion that is offered to us.

Revised Version: We must consider each suggestion carefully.

ZAIEIRE R R EEE (AECERMBEEIR S5 [A1H T e, AER B T 22 R0
T R F AN iRNE, 1kA) T 244k, listen to and think over, in a punctilious manner, L% each and
every fEX MR HE .

&5 IR A H consider #4X listen to and think over, i carefully #4X in a punctilious manner,
¥ every M4 M 1 each —i], WVEM T, —H 7R, SEBIEINE S RAEFRR, FORKMED T 5
PR AR OAS o

5. &

{1 B 9515 B 75 50 1) B L B AL A 5 BB R B IE R IOAT AR, R TR Bl 75 V200 75 16 S v 22 in 2R
G, HAAERBEASHT, K E TR tr R, AR —mie, EANE HiBREE R E
T SCETRCAMEIE IR Z RN IR, TR 37 B 5 T8 s B T LB )

TERAT SAEZ 0 RO SCA R FRARIEN), SR AR IA I N A B T 2, B 175 Bl PR AT AR O T4,
PI2B IR AL AE EIR e MZAFSCAEE AR SERS, KB, RE. fi RS0 aE 2,
NBIRR AT I, B IR LA B RIS S, FEEE, MAEE, PR EmT
i 22 TN S

SEEk

[1] Jr. Strunk, W. (1918) The Elements of Style. Harcourt.

[2] Joseph, M.W. (1995) Style: Toward Clarity and Grace. the University of Chicago Press.
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