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Abstract

Artificial intelligence (AI) technology optimizes the management of engineering processes through
intelligent decision-making, injecting new momentum into the innovation of modern office models.
The scientific selection of suitable Al tools can significantly optimize the office process and compress
the transaction processing time, which has become the key to improve the office efficiency. Mastering
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and applying Al tools skillfully has gradually become the core professional quality of office posts in
the new era. However, the open and shared application characteristics of Al tools also pose a risk of
information leakage in office scenarios involving confidentiality. Therefore, it is necessary to build a
sound risk prevention and control system to achieve the coordinated development of office efficiency
improvement and confidentiality security.
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